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1. O01mue moJj10KeHus

1.1. Koaekc 3TUKHU U CIy€OHOT0 NOBEIeHUs] pAOOTHUKOB MyHHUITUIATHHOTO
aBTOHOMHOTI'O JIOIIKOJILHOTO 00pa30BaTeIbHOTO YUPEKACHUS - IETCKOro caga No
372 (manee — Kogekc) mpeactaBisieT co00i CBOJ| OOITUX MPUHITATIOR
poeCcCHOHATEHOM 3TUKH M OCHOBHBIX MPABHJI CITYKEOHOTO MOBEICHMUSI,
KOTOPBIMH JOJIKHBI pYKOBOJICTBOBATHCSI BCE PAOOTHUKH MYHUIUIIAIBHOTO
aBTOHOMHOTO JIOIIKOJBLHOT'O 00Pa30BaTEeIbHOTO YUPEKIEHUS - IETCKOTo cajga Ne
372 (nanee — paOOTHUKU YUpEKJEHUS) HE3ABUCUMO OT 3aMEIIAEMbIX UMU
JIOJIKHOCTEH.

1.2. Kogaekc pa3paboran B coorBeTcTBHM ¢ KoHcTUuTyIuen Poccutickoit
Oenepannu, TpynoeiM KojnekcoM Poccuiickoit @enepannn, OeaepaibHbIM
3aK0HOM OT 25.12.2008 Ne 273-03 «O npOTHUBOAECUCTBUNA KOPPYILUN» U UHBIMA
HOPMATUBHBIMU MTPABOBbIMHU akTamu Poccuiickoin denepaiuu, a Tak’Ke OCHOBaH
Ha 00IIeNPU3HAHHBIX HPABCTBEHHBIX MPUHITUIIAX U HOpMaX POCCUMCKOTO
oO0IIIeCTBA U TOCYAapCTBa.

1.3. Henbro Konekca sSBIETCS yCTAaHOBIEHUE STUYECKUX HOPM U TTPABUII
CIIy’K€OHOTO TOBE/ICHUS PAOOTHUKOB YUPEXKACHUS JIJIs1 JOCTOMHOTO BBITIOJHEHUS
UMHU CBOEH IpoeccHoHanbHOM AesTeTbHOCTH, a TAK)XKE COJICUCTBUE YKPEILJICHUIO
aBTOpUTETa PAOOTHUKOB YUpexXKIACHUS U 00ECIICUCHUE EAMHBIX HOPM UX
MOBEJICHUSI.

1.4. Koaekc npu3BaH MOBBICUTH 3P(HEKTUBHOCTH BBIMOJIHEHUSI pAOOTHUKAMU
VYupexxaeHnus cBOUX TPYAOBBIX 00s3aHHOCTEH. 3HAHUE U COOTIOJICHUE UMU
nosoxxennit Kogekca siBnsieTcst OTHUM U3 KPUTEPHUEB OIIEHKH KauecTBa UX
poeCcCHOHANILHOM AESITENHHOCTH U TPYOBOM TUCIIUATIIIUHBI.

1.5. Kaxpiit paboTHUK YUpeKIeHUS TOJDKEH 03HAKOMHUTHCS C
nonoxxenusimu Kozekca, v mpuHUMAaTh BCE HEOOXOAUMBIE MEPBI /ISl €r0
cobmoaeHus. Kaxaplii rpakIaHUH BIIPaBE OXKUJIATh OT PaOOTHHUKA Y UpeKaCHUS
MOBEJICHUS B OTHOIIICHUSX C HUM B COOTBETCTBUU ¢ TosioxkeHusiMu Konekca.

2. O0mue NPUHIMIIBI M MPABWJIA CJIYKeOHOI0 NMOBeIeHUs

2.1. JlesTenbHOCTh YUpEKIEHUS, a TAKXKE €ro paOOTHUKOB OCHOBBIBACTCS
Ha CIEAYIOUIMX TPUHIUIIAX:

- 3aKOHHOCTb;

- mpoeccuoHaIn3M;

- T0OPOCOBECTHOCTb;

- KOH(PUACHITNATHHOCTB;

- CIPABEJINBOCTH;

- “HQOPMAITMOHHAST OTKPBITOCTH;



- OTBETCTBEHHOCT;

- 00BEKTUBHOCTD MPU IMPUHATUN PELICHUI.

2.2. PaboTHUKM YupexaeHus, CO3HaBasi OTBETCTBEHHOCTb IIEPeET
rocyJ1apCTBOM, OOLIECTBOM U TpakJlaHaMH, 00sI3aHbI:

- UCTIOJIHATH JOJKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO U Ha BHICOKOM
npo(hecCHOHATFHOM YPOBHE;

- coOmmoaTh TpeOoBaHMs 3aKoHOAaTeNnbeTBa Poccuiickoit denepanum,
CBepAsIOBCKOI 001aCTH U JIOKATBHBIX TJOKYMEHTOB Y UpEKICHUS;

-OCYILECTBIISITh CBOIO JESTENILHOCTD B MPEEIaX CBOMX ITOJIHOMOYUH U
HOJIHOMOYMM YUpexaeHUsl IPU UCTIOIHEHUN JOHKHOCTHBIX 00s13aHHOCTEN OBITh
HE3aBHCHUMBIM OT BIMSHUS OTAEIbHBIX TPakJaH, MPO(PEeCCUOHAIBHBIX WIH
COLIMAJIBHBIX TPYII, OPraHU3alN;

- COOMIOZIaTh COIMAIBHYIO CIIPABEIIIMBOCTh U PABHOIIPABHO PACIIPEACTISATh
COLIMAJIbHBIE PECYPCHI C LETbI0 PACIINPEHHUs BEIOOPA M BO3MOKHOCTEH IS BCEX
KOHTPareHTOB, B TOM YHCIIC, A1l HSUMYIIIHNX, COUATBHO-YSI3BUMBIX U APYTUX JIHII,
OKa3aBIIMXCA B TPYAHON KMU3HEHHON CUTYallUu;

- IPOSABIIATH TEPIIUMOCTD U YBa)K€HUE K 00bIYasAM U TPaJULMSAM HAPOJIOB
Poccun n apyrux rocyaapcTs, yUUTBIBATh KyJIbTYPHBIE U HHbIE OCOOEHHOCTH
pa3IMYHBIX ITHUYECKUX, COIIMAIBHBIX TPYII U KOH(ECCHIA, CTOCOOCTBOBATH
MEKHAIIMOHAIBHOMY U MEXKOH(ECCHOHAIBHOMY COTJIACHIO;

- UCKJTIOYaTh IEHCTBUS, CBSI3aHHBIC C BIUSHUEM KaKUX-TMOO JIMYHBIX,
UMYIIECTBEHHBIX ((PHMHAHCOBBIX) M UHBIX HHTEPECOB, MPETSATCTBYIOLIUX
10OPOCOBECTHOMY HCITOJIHEHUIO TOJKHOCTHBIX 00S3aHHOCTEH;

-c00JII0/1aTh HEUTPAIbHOCTh, UCKITFOYAIOLTYI0 BO3MOXHOCTb BIIMSHUS Ha
1po(heCcCHOHANIBHYIO 1€ATEIbHOCT PEIIECHUH MOMUTUYECKUX MAapTHH, HHBIX
OOIIECTBEHHBIX 00HETMHECHUN;

-cOo0II0IaTh HOPMBI CITY’KeOHOM 1 Mpo(hecCHOHATEHOM STUKH, TIPaBUIa
JIEJIOBOT'O MOBEJICHUS 1 OOIICHUS;

- IPOSIBIISATH KOPPEKTHOCTh U BHUMATEIBHOCTH K TPaKJaHaM H
JOJKHOCTHBIM JIMIIAM MIPH TOJKHOCTHOM B3aUMOJIEHCTBUU C HUMU;

- HE JI0MyCKaTh KOPPYIIIMOHHOTO TIOBEJICHUS, B TOM YHCJIE BO3IEPKUBATHCS
OT MOBEJICHHUs1, KOTOPOE MOKET BOCTIPUHUMATHCS OKPY>KAIOLUMH Kak oOeliaHue
WIN TIPEIJIOKEHUE TauM B3SATKU JM00 KaK corjacue MPUHSITH B3ATKY, WU KakK
npocb0a (HaMeK) O 1aye B3STKU, a TaKyKe TPUHUMATh MEPHI IO MPEJOTBPALLICHUIO
U YPETyJINPOBaHUIO KOH(INKTAa HUHTEPECOB, IPOTUBOEICTBOBATH JIFOOBIM
IPOSIBJICHUSM KOPPYILIMHU U IPOYUM 3JI0YHOTPEOIEHUSAM B Y UPEKICHUU;

-YBEAOMJISITH PYKOBOIUTENS Y UPEKIACHHUSI, TOTKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy Mo NPOPHIAKTUKE KOPPYIIIMOHHBIX TPABOHAPYILICHH B
VYupexaeHuu, opranbl IPOKypaTypsl U UHbIE (heepanbHble TOCY1apCTBEHHBIC



opraHsl 000 BCeX CITydasx 0OpaimieHust K HUM KaKuX-THO0O0 JIUIT B TIEJISIX CKIIOHEHUS
K COBEPIICHUIO KOPPYIIIMOHHBIX TPABOHAPYIIICHUI;

- He3aMEJIUTENLHO YBEIOMIISITH PYKOBOJIUTENS Y UpEkKACHUS, TIOJBKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 paboTy MO MPOPUIAKTUKE KOPPYIIIUOHHBIX
IpaBOHAPYUICHUH B YUPEKACHUN O CTABIIUX UM M3BECTHBIMH (PaKTax KOH(MINKTA
UHTEPECOB M KOPPYHIIMOHHBIX IPOSBICHUH B Y Upe:KACHUH, OOCTOSITENILCTBAX U
nercTBusx (0e3aeiicTBur) pabOTHUKOB Y UpPEKAEHUS U TPEThUX JIUILL,
MOCTY>KUBIIUX WIH CIIOCOOHBIX MOCTYXUTh MPUYMHAMU BOZHUKHOBEHUS B
VYupexxaeHnn KOH(PIMKTa HHTEPECOB W/WIIN KOPPYHIIUOHHBIX MPOSBICHUH, a
TaK)Ke€ O MIPUUMHEHUH (BO3MOKHOM ITPUUMHEHUH) Bpeaa Y UpexACHUIO;

- HE pa3rjaliath ¥ HE UCII0JIb30BAaTh HEHAAIEXKAIlUM 00pa3oM CBEJICHUS,
OTHECEHHBIE 3aKOHOAATENBLCTBOM Poccniickon denepannu K CBEICHASIM
KOH(UJIEHIIUAIBHOTO XapaKTepa, U CIIyKeOHYI0 HHPOPMAIUIO U UHBIE CBEICHUS,
CTaBUIME U3BECTHBIMU B CBSI3U C UCIIOJIHEHHEM TPYIOBBIX 00S13aHHOCTEH;

- HE JIOMYCKaTh OKa3aHUs BO3JCMCTBUS HA CBOMX KOJUIET B LEJSAX MPUHATHS
IPOTUBO3aKOHHOTO U (WJIK) HEOOOCHOBAHHOTO PEIICHUS;

- BO3JIEP’KUBATHCA OT MOBEICHUS, KOTOPOE MOTJIO OBl BEI3BaTh COMHEHHUE B
10OpPOCOBECTHOM UCHOJIHEHUH TPYJOBBIX 00513aHHOCTEH, a TaKkke n30erarb
KOH(DJIMKTHBIX CUTYallUid, CTIOCOOHBIX HAHECTH YIIEpO penmyTaluy Ui aBTOPUTETY
pabOTHUKOB YUpeKICHUS W/ WK Y UPEKICHUIO;

- HE JIOMyCKaTh NpOosiBIEHUH (hopMain3mMa, BBICOKOMEpHS,
HEYBaXUTEJIHHOIO OTHOIIEHUS K 3aKOHHBIM ITPOCh0aM U TpeOOBaHUSIM IPak/IaH B
CBSI3U C UCTIOJTHEHHEM TPYIOBBIX 00513aHHOCTEH;

- BO3JIEP’KUBATHCA OT IMTyOJUYHBIX BHICKA3bIBAHUM, CYKACHUN U OLIEHOK B
OTHOILIEHUHU YUPEXKJEHUS, €CIIU 3TO HE BXOAUT B 00A3aHHOCTH paOOTHUKA;

- cO0II01aTh KOH(PUACHITMATHHOCTh HH(POPMAITUK O KOHTPAreHTe,
Kacarolencs yCIOBUM €T0 KU3HEACATEIbHOCTH, JIUYHBIX KAaUeCTB U ITPoOJIeM,
NPUHUMATh MEPBI IS €€ 00ecreueHus;

- HE UCIOJIb30BaTh JOKHOCTHOE MOJIOKEHHE JIJIsl OKA3aHMsI BIMSHUS Ha
JeSITeIbBHOCTh TOCYAAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CAMOYTIPABIICHHUS,
OpraHu3alMi, JOKHOCTHBIX JIUI], TOCYAAPCTBEHHBIX U MYHULIUIATbHBIX
CITy>KalUX [P PEIICHUH BOIPOCOB JTUYHOTO XapaKTepa;

- YBOKUTEIHLHO OTHOCUTHCS K JAE€ATEIbHOCTU NPEICTaBUTENEeH CPEICTB
MaccoBoil nHGopMaIy 10 HHPOPMUPOBAHUIO 00IIIECTBA O paboTe YupexaeHus, a
TaK)K€ OKa3bIBaTh COJICUCTBHE B MOJYYEHUHU JOCTOBEPHON MH(pOpPMALINH B
YCTaHOBJICHHOM TOPSIJIKE;

- IOCTOSIHHO CTPEMUTHCS K 00€CTIeueHUI0 KaKk MOXKHO 0oJiee 3(h(HeKTHBHOTO
¥ DKOHOMHOTO pachopsiKeHUs (PUHAHCOBBIMU CPEICTBAMU, HHBIM UMYIIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U IPYTUMH pecypcamu Y UpekIeHUS;



- HE WCIIOJIH30BATh UMYIIIECTBO Y UPEXKICHUS B IEJISAX, HE CBA3AHHBIX C
UCIIOJIHEHUEM TPYIOBbIX 0053aHHOCTEH, a TaKXKe HE TIepe/laBaTh €ro B TAKUX
HEJSX UHBIM JIUIaM.

2.3. PykoBoauTenb YupexxaeHus IO0JKEH ObITh i paOOTHUKOB
Yupexaenus oobpasiom mpodeccruonanuzma, 0e3ynpeaHon permyTaiud, CBOUM
JUYHBIM MTOBEJICHUEM T10/1aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U
CIIPaBEJIUBOCTH.

2.4. PykoBoauTeNb YUPEKICHUS U PYKOBOJIUTEIN CTPYKTYPHBIX
MOJIPA3ICIICHUN Y YPEIKICHUS:

-IIPUHUMAIOT MEPBI TI0 MPEJOTBPAIIECHUIO U YPETYIUPOBAHUIO KOH(IIMKTA
WHTEPECOB, M0 MPEYIPEKICHUIO KOPPYIIIMH, BKIIOYasi MEPHI O
MIPEIOTBPAIICHUIO KOPPYIIIHOHHO-0MTACHOTO TTOBEICHMS;

- COAICHCTBYIOT YCTAHOBJICHUIO W MOICPKAHUIO B KOJIJICKTHUBE 3JI0POBOTO
MOPAJTEHO-TICUXOJIOTHIECKOTO KIINMATa;

-TIpY OTIpeICTICHUN 00heMa U XapaKTepa MopyIaeMon JPyruM pabOTHUKAM
VYupexaenus paboTbl pyKOBOACTBYIOTCSI TPUHITUIIAMU CIIPABEAJIMBOCTH, yUeTa
JIMYHBIX U JIEJIOBBIX KaY€CTB, KBATU(PUKAIIMK U ONBITA TOAYUHECHHBIX;

- HE JIOMYCKAIOT MO0 OTHOIICHUIO K MOYUHEHHBIM PaOOTHUKAM
HEOOOCHOBAHHBIX MPETEH3UM, a TakKe (PAKTOB rpyOOCTH U OECTaKTHOCTH;

- MPOSIBJISTIOT 3200Ty O OJYNHEHHBIX, BHUKAIOT B UX MPOOJIEMBI U HYKIbI,
COJICHCTBYIOT MPUHSATHIO 3aKOHHBIX © 000CHOBAHHBIX PEIICHUH, CIIOCOOCTBYIOT
poecCHOHATEHOMY U JIOJDKHOCTHOMY POCTY paOOTHHKOB;

- OPraHU3YIOT OKa3aHUE MOAICPKKUA U TTOMOIIY MOJIOJBIM CTICIIHATIUCTaM (C
OTIBITOM PabOTHI 70 3 JIeT) B MPHUOOpETEHNH MPOodheCCUOHATBLHBIX HABBIKOB.

2.5. PykoBoauTenb YUpexxIeHus U PYKOBOJUTEIN CTPYKTYPHBIX
nojipasieNieHul YupexeH!sI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKkoHoAaTenbcTBOM Poccuiickoii denepariuu 3a AeicTBUS WK O6e37eicTBIE
MOTYMHEHHBIX COTPYIHUKOB, HAPYIIAIONINX MPUHIIAITEI TUKW U TIPaBUIa
CITy’>kK€OHOTO TTOBEICHUS, €CJIM OHU HE TIPUHSIIA MEP, YTOOBI HE JOIMYCTUTh TaKHX
NeNUCTBUN Uiu O0€31eCTBUS.

3. TH4YeCcKHe HOPMBI CJIYKeOHOI0 NMOBeieHUs PA00OTHUKOB

3.1. B 10/5KHOCTHOM MOBEACHUU PAOOTHUKY Y UPEKICHUS HEOOXO0IUMO
PYKOBOJICTBOBAThCSI TEM, UTO B cooTBeTCTBUU ¢ KoHCcTUTYIMEN Poccuiickoit
denepannu, 4eI0BEK, €0 MpaBa U CBOOOIbI SABJISIOTCS BBICIIEH IEHHOCTBIO, U
KaXKIbIH TPakIaHUH UMEET MPaBO HA HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HH,
JUYHYIO M CEMEWHYIO TailHy, 3aIIUTy Y€CTH, IOCTOMHCTBA, CBOETO JOOPOTo
UMEHH.



3.2. B 10/KHOCTHOM MOBEACHUH PAOOTHUK Y UpExkKICHUS BO3ACPKUBACTCS

OT:

- 110000 BHUJIa BBICKa3bIBaHUM U AEMCTBUN JUCKPUMHHALIMOHHOTO
XapakTepa 1o pu3HaKaMm I10J1a, BO3pacTa, pachl, HAIMOHAJIIHOCTH, S3bIKA,
IPaKJAHCTBA, COIIMAIBHOTO, UMYIIIECTBEHHOT'O WJIM CEMEUHOTO MOJIOKEHUS,
MOJINTUYECKHUX WM PEITUTHO3HBIX NPEIOYTCHHI;

- Tpy0OCTH, IPOSIBIICHUH TPEHEOPEKUTEILHOTO TOHA, 3aHOCYMBOCTH,
NPEAB3ATHIX 3aMEYaHUil, IPEIbSIBICHUS HEMPABOMEPHBIX, HE3ACTYKEHHBIX
OOBHHECHMUI,

- YIPpO3, OCKOPOUTENBbHBIX BBIPAKECHUH WU PEIUIMK, IEHCTBUH,
IPENATCTBYIOLINX HOPMaJIbHOMY OOIIEHUIO WU MPOBOLUPYIOIINX
IPOTHUBOIIPABHOE TIOBEICHHUE.

3.3. PaboTHUKHN YupexaeHHs NpU3BaHbl ClIOCOOCTBOBATH CBOMM
JOJKHOCTHBIM MTOBEJIEHUEM YCTAHOBIICHUIO B KOJUIEKTHBE JIEJIOBBIX
B3aMMOOTHOIIEHUI U KOHCTPYKTUBHOT'O COTPYJHUYECTBA APYT C APYTOM.

PaGoTHUKM TOJIKHBI OBITH BEXKIIMBBIMH, TOOPOKEIATEIbHBIMH,
KOPPEKTHBIMH, BHUMATEIbHBIMU U MPOSIBIATH TEPIUMOCTh B OOIIEHUHU C
rpa)<1aHaMu U KOJIJIETaMHu.

3.4. Ilpy BOBHUKHOBEHUHU KOH(DJIMKTHOW CUTYyaIIMU MEXIY CTPYKTYPHBIMU

NoApa3AeICHUAMH YUpPEKICHUsI, pa0OTHUKAMU Y UpeKACHUS TPUOPUTETHBIM
HaIpaBJICHUEM PEIICHUSI KOHPIMKTA SIBISETCS YUET UHTEPECOB YUpeKACHUS B
LETIOM.

3.5. Buenrnuii Bug paboTHUKA YUpeKIeHUs TPU UCTIOTTHEHUN UM

JOJDKHOCTHBIX 00S13aHHOCTEH B 3aBUCUMOCTH OT YCJIIOBHM TPYIOBOM JAEATEIHHOCTH

JIOJDKEH CIIOCOOCTBOBATH YBAXKUTEIHLHOMY OTHOIIEHHUIO TPAKIAH K Y UPEKICHUIO,

a TakKe, P HEOOXOIUMOCTH, COOTBETCTBOBATH OOIICIIPUHSATOMY JICJIOBOMY
CTUJIIO, KOTOPBIN OTIIMYAIOT CAEPKAHHOCTh, TPAAUIIMOHHOCTh, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTh 32 HapylieHue nojoxkennin Kogexca

4.1. Hapymienue paboTHUKaMH Y UpEeKICHUN MTOT0KEHUN HACTOSIIIETO
Kogekca nomiexxuT MOpabHOMY OCYKJIEHUIO Ha COOPAHUAX (COBELIAHMSIX,
KoH(epeHInsxX), a B clydasx, IPeayCMOTPEHHBIX (eepaTbHbBIMU 3aKOHAMH,
HapylIeHue nojoxxeHnit Kogekca Bieyet npuMeHeHne K pabOTHUKY Mep
OTBETCTBEHHOCTH.

4.2 . PaboTHUKM YUpeKIeHUSI B 3aBUCUMOCTH OT TSKECTH COBEPIIEHHOTO
IIPOCTYTIKA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JECHCTBYIOIIUM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannn.



4.3. CobOmroneHrie paOOTHUKOM Y UPEKICHUSI TIOJI0KEHUI HACTOSIIIETO
Kojekca yuyuThIBaeTCS MPH Ha3HAYCHUH MTOOIIPEHUI U HAJIOKCHUH
JTUCIUTUTMHAPHBIX B3BICKAHHI.

4.4 Hapy1ieHue paBuil aHTHKOPPYIIIMOHHOTO MMOBEICHUS BIICYCT
NPOBE/ICHUE CITYKEOHOTO paccieIOBaHUs 0 00CTOSATEIBCTBAM BOSHUKHOBEHHSI
KOPPYIIIHOHHO-OTIACHON CHTYaITHH.



